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IMOJIO)KEHUE .
«O MMOPSIIKE PACCMS)TI’EI:!MH OBPAINEHUU I'PAJKJIAH
POCCUNCKOU ®EIEPALIMU

MYHHUIHIAILHOTO D105eTHOr0 10WKOJALHOro 00Pa3oBaTeILHOIO
yapexaenus gerckoro caaa Ne 18 mynununnansnoro oOpa3zoBanust YcTh-
Jlabunckuii paiion




l. OBILIUE NOJOXEHUSA

1.1. Hacrosimee [lonoxenue o mopsiake paccCMOTPEHUS] MUCbMEHHBIX OOpalleHui 1
npuemMa TpaXJaH B MYHULHUIAIBHOM OOJKETHOM JIOUIKOJIBHOM 00pa3oBaTeIbHOM
yupexaeHun aetckuil cag Nel8 myHununaasHoro odpa3zoBanus Y cTb-JIaOMHCKMI paiioH
(manee — «JIOY ») pa3paborano B coorBercTBUU ¢ DenepanbHbiM 3akoHOM OT 29.12.2012
r. Ne 273-®3 (O0 obpazoBanuu B Poccuiickoit denepanun) u OenepaibHbIM 3aKOHOM OT
02.05.2006 r. No 59-®3 «O mopsiake paccMoTpeHusi obOpaieHuit rpaxiaan Poccuiickoit
denepauumny.

1.2. TlonoxxeHue ompeAessieT MOPSIOK PacCMOTPEHUs OOpallleHHi TpakIaH, a
MMEHHO, TMOPSAJIOK Yy4yeTa, PEerucTpaluu, pacCMOTPEHUsS U pa3penieHus oOpalleHui
rpaXkJaH, KOHTPOJIA WX UCIOJIHEHHUS, OpraHU3alMK JUYHOTO nprema rpaxaan B JIOY.

1.3. JIOY paccmarpuBaroTcs oOpalieHus: rpa)xaaH Mo BOIPocaMm, HAXOAIIUMCS B
ero BeieHuH, B cootBeTcTBUM ¢ KoHncTutynmein Poccuiickoit ®denepaunn, @enepanbHbIMU
3aKOHAMU ¥ UHBIMU HOPMATHUBHBIMU MTPABOBBIMHU aKTaMHU.

1.4. Paccmotpenue oOpaiieHuit npousBogutcs pykoojautenem JOY wumu nunom
€ro 3aMEHSIOLIUM.

1.5. Pabornuku JIOVY, paboraroniue ¢ oOpaiieHUsIMHU, HECYT OTBETCTBEHHOCTH 3a
CBOEBPEMEHHOCTh U MOJHOTY OTBETOB 3asIBUTENISIM 0 OOpAIICHUSIM, HAXOSAIIUMCS Y HUX
Ha paccmorpeHuu. CBeieHHs, colaep)Kaliuecs B OOpalIeHUsX, MOTYT HCIOJIb30BaTHCS
TOJIBKO B CIIYKEOHBIX IEISIX U B COOTBETCTBUH C MOJHOMOYUSIMHM JIMIIA, paOOTAIOUIETO C
oOpaleHusIMu.

1.6. [Ipu yxoze B OTIYCK UCIOJIHUTENh 0053aH MepeaaTh BCe UMEIOIINECS Y HETO Ha
UCIIOJIHEHUU MHChMEHHBIE OOpalleHHs BPEMEHHO 3aMeliaronieMy ero padotHuky. llpu
NepeBoJie Ha JIpyryilo paboTy WIM OCBOOOXKIEHHHM OT 3aHMMAaeMOM JIOJKHOCTH
UCIIOJIHUTENh O0053aH CcJaTh BCE YHCIAIIMECSs 3a HUM oOpamieHuss pabOTHHKY,
OTBETCTBEHHOMY 3a JEJIOMPOU3BOICTBO.

1.7. I'paxxnane, Kak MpaBUIIO, POJAUTENH (3aKOHHBIC MPEICTABUTENHN) 00 YyJIaIOMIUXCS,
UMEIOT TMpaBO o0pamarbcs JUYHO, a Tak e HampaBisaTh B JIOY  KoeKTUBHBIC
obOpamienust. OOpallieHusT MOTYT HampaBiIsATbCS IO Todure, (PaKCHUMIIBHON CBS3H,
AJICKTPOHHOM MOYTE, TTOCPEICTBOM 3aIIOJIHEHHUS AJICKTPOHHOW (PopMBl 0OpaTHOM CBS3W Ha
caite JIOY B pasnene «OOpaiieHrue rpakaaH» U WHBIM MHGOPMAIIMOHHBIM CHUCTEMaM
OOIIEeTro MOJIb30BAHHUS.

1.8. Jnsa peanuzamuu 1eneil MOJIOKEHUS HCHOJB3YIOTCS CIEIYIOIINEe OCHOBHBIE
TEPMUHBI:

Obpawenue — TpaxnanuHa (manee oOpaimeHue), HampasienHoe B JJOY — aro
NUCHbMEHHOE TMPEAJIOKEHUE, 3asdBJIEHHE WM jkajnola, a Takke YCTHOe oOpalleHue
rpakIaHNHA;

IIpeonooicenue — TNOXKENAHUS WM PEKOMEHJIALMHU 1O YJIYYLIEHUIO OTIEIbHBIX
HaIlpaBJICHUI  JEATENIBHOCTH  JETCKOTO  €ajad, COBEPIICHCTBOBAHHUIO  JIOKAJIBHBIX
HOPMAaTUBHBIX MIPABOBBIX AKTOB, PETYIUPYIONIUX €€ ACSITENbHOCTh, YIYUIIEHUIO YCIOBUM
BOCIIMTATEIbHO-00PAa30BaTEIBLHOTO MPOIIECCa;

3asnenenue — mpochda rpakJlaHUHA O MPEJOCTABICHUU KaKOU-T100 UHPOpMAIUU WU
JOKYMEHTa, COJEHCTBUM B pealM3alldyd €ro KOHCTHUTYLHMOHHBIX IpaB U CBOOOJ WU
KOHCTUTYLIMOHHBIX MPaB U CBOOOJ JIPYruX JIKL, JHUOO COOOIIEHHE O HAPYIIEHUH 3aKOHOB



Y MHBIX HOPMATUBHBIX aKTOB, HeJocTaTkax B padore JJOVY, n1ubo KpuTHKa JOIKHOCTHBIX
JIMLL;

Kanoba — npocb0a rpaxaaHMHa O BOCCTAHOBJICHUM WJIM 3aIIUTE €ro HapyLUIEHHBIX
npaB, cBOOOJ WJIM 3aKOHHBIX MHTEPECOB, JINOO MpaB, CBOOOJ WM 3aKOHHBIX MHTEPECOB
IpYTHUX JIUL, BCIEACTBUE HapylieHus pabotHukamu JIOY TpeOoBaHMi 3aKOHOAATENIbCTBA,
ATUYECKUX HOPM U IIPaBUJI NOBEACHHUS U T.J.

1.9. Tlpeagmerom perynupoBanus HacTosmero [lonoxeHus sSBIsSETCS OpraHU3aALUS
o0OecrieyeHus: CBOEBPEMEHHOTO U TIOJHOIO PACCMOTPEHUS YCTHBIX M MHCHBMEHHBIX
oOpalieHuil rpaxaaH C YBEIOMJICHHEM 3asBUTENICW O MPUHATUU MO HUM pEIICHUH U
HAIpaBJICHUE OTBETOB B YCTAHOBJIEHHBIM 3aKOHOIATENBCTBOM Poccuiickonn denepanuu
CPOK.

1.10. Hacrosmee IlonmoxkeHne pacnpocTpaHseT CBO€ ACHCTBUE HAa BCE YCTHBIE
oOpamieHusi, oOpallleHHs, TOCTYyNHMBIIME B NUCbMEHHOW ¢opme wuau B (opme
AJNIEKTPOHHOTO JOKYMEHTA, UHIWBUIyaJIbHbIE U KOJJIEKTUBHBIE OOpAIlleHUs TpaXk/IaH.

1. HEPEYEHb HOPMATHUBHBIX IPABOBbBIX AKTOB, PET'YJIUPYIOHINUX
OTHOWEHWS, BOSBHUKAIOIIHUE B CBSI3U C PACCMOTPEHUEM
OBPAIIEHUU I'PAKTAH

2.1.PaccMmoTpenue oOpallieHnii rpak/iad B 00111e00pa30BaTENbHOM YUPEKICHUU
pErJIaMEHTHUPYETCS CIICAYOIIMMH HOPMAaTHBHBIMHU TTPABOBBIMH aKTaMHU:

- 3akoHOM Poccuiickoit ®enepanuu ot 2 mast 2006 1. Ne 59-D3 «O nopsiake
paccMoTpeHus oOparieHuit rpaxaan Poccuiickoit denepanuny;

- 3akoHOM Poccuiickoii @enepanun ot 27 ampens 1993 r. Ne 4866-1 «O6
00’KaJIOBaHUHM B CyJI€ JEHCTBHUI U pEIIeHUM, HapYyIIAIOIIKMX MTpaBa U CBOOO I TPAXKIaH»;

- 3akoHOM Poccutickoit denepanuu ot 29.12.2012 . N 273-D3 «O06 o6pa3zoBaHnu B
Poccuiickoit @enepannmn»;

- 3akoHOM Poccuiickoit ®eneparun ot 27 wmrons 2006 r. Ne 149-d3 «O6
uHdopManuu, HHGOPMAITMOHHBIX TEXHOJOTHAX U O 3aIIUTe HHPOPMAITUNY;

- I'paxxpanckum mporeccyanbHbIM KogekcoM Poccutickoit denepanuu ot 14 HOsIOps
2002 r. Ne 138-@3.

1. OPTAHMU3ALIMSA AEJOIPOU3BOJACTBA

3.1. Opranuzanust pabOThl ¢ MTUCAMEHHBIMU U YCTHBIMHU OOpaICHUSIMU TpaK/aH
J0JKHA 00ecTieunBaTh HEOOXOAMMbBIC YCIOBUS /I OCYIIECTBICHHS MTPEIOCTABICHHOTO U
rapantupoBaHHOro rpaxaanam Konctutynueit PO npaBa oOpamarbes ¢ MpeasioKeHUIMHA,
3asABJICHUSMH U Kajno0aMH B IUCBMEHHON U YCTHOH dopme.

3.2. OTBETCTBEHHOCTh 3a OpPTaHU3AIMIO M COCTOSHHE JCIIONMPOM3BOJICTBA TIO
MUCbMaM W YCTHBIM  OOpaIeHWsM TpPaXKJaH BO3JIATaeTCs Ha  PYKOBOJIUTEIS
00pa3oBaTeIbHBIM YUPEKICHUEM.

3.3. [enompou3BOACTBO MO OOpaIEHUsM TPpak/IaH BENETCS OTACIBHO OT JIPYTUX
BUJIOB JICJIOTIPOM3BOJICTBA W OCYIIECTBIISIETCS JEIOMPOU3BOAUTENIEM 00pa30BaTEIHLHOTO
YUPEKICHUS.

3.4. TlpuHsaTne pemeHus Mo PacCMOTPEHUIO MUCHbMEHHBIX W YCTHBIX OOpalieHui
rpaXKJaH  OCYLIECTBIISIETCS ~ PYKOBOJIMTEIEM  OOpa30oBaTEIbHOIO  YUPEKICHHUS.
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3.5. HemocpeacTBeHHOE HCIONHEHWE MOPYYEHUH IO MUCHBMEHHBIM M YCTHBIM
o0paleHusIM rpaxkJaH OCYILIECTBISETCS OTBETCTBEHHBIMHU paboTHHKaMU
00pa30BaTEIbHOrO YUPEKACHHUS.

V. INPABA I'PAKJIAH U OBAA3AHHOCTU JOJIKHOCTHBIX JINIL
OBPA3OBATEJIbHOI'O YUPEXKJIEHUS ITPU PACCMOTPEHUU OBPAIIIEHUI

4.1. T'paxnmane wuMEOT nOpaBo oOpamarbcs JUYHO, a TakKe HalpaBlATh
WHIMBHIyaJIbHbIC W KOJUIEKTUBHBIE 00paIieH s JOJDKHOCTHRIM Juiiam JJOY.

4.2. T'paxnaHe peanu3ylOT MpaBO Ha oOpamieHue CBOOOAHO M JOOPOBOJIBHO.
OcyrmiecTBieHne TpaXKAaHaMH TIpaBa W OOpalleHHe HE [O0JDKHO HapylmiaTh MNpaBa U
CBOOOJIBI JPYTHUX JIUII.

4.3. I'paxmanuH Ha cTaauu paccMoTpeHus ero oOpamenus B JJOY, mpu xenanuw,
MUMEET MPaBo:

- TPEACTaBIATH JOMOJHUTEIBHBIE JOKYMEHTHI U MaTepHasbl 0 pacCMaTpPUBACMOMY
oOpameHuto nu00 oOpamarbesi ¢ MpockOoi 00 uX UCTpeOOBaHUM, B TOM YHCIE B
AIIEKTPOHHOU opme;

- 3HAKOMHUTBCS C JIOKYMEHTaMH M MaTepualaMH, KacaloUIMMKCS PacCMOTPEHUs
oOparieHus1, €CJIM 3TO HE 3aTparuBaeT MpaBa, CBOOOIbI M 3aKOHHBIE MHTEPECHI IPYTUX JIHI
M, €CIM B YKa3aHHbIX JIOKYMEHTaX M MaTepuajax HE COJEPKaTcs CBEICHUS,
COCTaBJISIIONIME TOCYAAPCTBEHHYIO WM HMHYIO OXpaHsIeMYyl (QenepalbHbIM —3aKOHOM

TaHy;

- TOJy4YaTh IHCbMEHHBIA OTBET IO CYIIECTBY IIOCTAaBIEHHBIX B OOpaIleHUH
BOIIPOCOB, 33  HUCKIIOYEHUEM  CIIy4yaeB,  NPEAYCMOTPEHHBIX  JEHCTBYIOUIUM
3aKOHOJATEIbCTBOM;

- MOJy4YaTh YBEJIOMIICEHHUE O Mepeajipecaliii oOpalieH sl B TOCYyIapCTBEHHbBIN OpraH,
OpraH MECTHOT'O CaMOYNPABJIECHUS WIH JTOJXKHOCTHOMY JIMILY, B KOMIIETEHIIMIO KOTOPBIX
BXOJIUT Pa3pellieHre MOCTaBICHHBIX B 00pallleHUU BOTIPOCOB;

- obOpamartbes ¢ KajmoOo Ha MPUHATOE MO OOpaIIeHUIO PEIICHUEe WM Ha JEeHCTBUS
(6e3nelicTBHE) B CBSI3M C PAacCCMOTpPEHHWEM OOpalleHHUs] B aJIMHUHUCTPATUBHOM M (WJIH)
cyeOHOM TMOpPsIKE B COOTBETCTBUH C 3aKOHOJIaTeILCTBOM Poccutickoit denepanuuy;

- 00pamaThCs C 3asBICHUEM O MPEKPALICHUU PACCMOTPEHHS OOpaIleHHUS.

4.4, lomxHoctHBIC auna JJOY obecneunBaroT:

- O0BEKTMBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE pAcCMOTpPEHHE OOpalieHui
rpaXkaaH, B cliydae HEOOXOJAMMOCTH - C y4aCTHUEM TPaXKJaH, HAIIPABUBIIMX OOpaIeHUS;

- TIOJIyYE€HHE, B TOM YHUCJIE€ B DJIEKTPOHHOU (hopMe, HEOOXOJUMBIX NIl pACCMOTPEHUS
MUCBMEHHBIX ~ OOpameHuii rpakJaH JOKYMEHTOB W  MaTepuajoB B  JAPYTrHX
rOCYJJapCTBEHHBIX OpPraHax, OpraHax MECTHOIO CAMOYMIPABJIEHUS U Y UHBIX JOTKHOCTHBIX
JUL, 32 HWCKJIOYEHUEM CYIO0B, OpPraHOB JIO3HAHUS M OPraHoOB MPEABAPUTEIHHOTO
CJIe/ICTBUS;

- IPUHSTUE MEP, HAMIPABIECHHBIX HA BOCCTAHOBIICHUE WJIU 3aIUTy HAPYUIECHHBIX MPAB,
cBO0OOT M 3aKOHHBIX HUHTEPECOB TPAXKIAH;

- YBEJIOMJICHUE TPa)KJaHWHA O HAIMPABICHUU €ro oOpalleHuss Ha PacCMOTPEHHE B
JIPYrol TrocyAapCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYIpPABJICHUS WA HWHOMY
JIOJKHOCTHOMY JIMILY B COOTBETCTBUHU C UX KOMIETEHIIUEH.

4.5. KoH(puaeHuaibHble CBEICHUS, CTABIIME HW3BECTHBIMU JOJDKHOCTHBIM JIUIIAM
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00pa30BaTEIbHOrO YUPEXKACHHS IPU PACCMOTPEHUH OOpAILIEHU IPaKIaH, HE MOT'YT ObITh
UCIIOJIb30BaHbl BO BpeJ 3TUM TIpakJaHaM, B TOM YHUCJE, €CIM OHM MOTYT IOBJEYb
YILIEMJIEHUE YECTH U TOCTOMHCTBA TpaXKaaH.

4.6. OcHOBHBIMH TpeOOBaHUSAMH K KadyecTBY paccMoTpeHus oOpamenuir B JJOY

SABJISIFOTCSL:

- JOCTOBEPHOCTh MPEIOCTABISIEMON 3asiBUTENSIM UH(POPMALIUU O XOJI€ PACCMOTPEHUS
oOparlieHus;

- YETKOCTh B M3JI0KEHUU UH(OPMAIIIY;

- IOJIHOTa UTH(POPMUPOBAHUS 3asIBUTENEH O X0/1€ pACCMOTPEHHUS 00paIlEeHUs;

- HarasgHocTh QopM mpenocTaBisieMod HH(opManuu 00 aAMUHHCTPATUBHBIX
npoLenypax;

- yIoOCTBO U JAOCTYMHOCTb MOJIy4eHHUS MHGOPMALMK 3asBUTEISIMU O TOPSAJIKE
paccMOTpeHHUs1 0OpalleHU.

V. I'APAHTUMU BE30OITACHOCTHU I'PAKJIAHA B CBSI3U C EI'O OBPAIIEHUEM

5.1. 3ampemiaercs mnpecieqoBaHUWE TPakJaHWHA B CBSI3U C €ro OOpalieHHueM C
KpUTUKOU 0 fesarenbHocT JJOY mwin 1O KHOCTHOTO JIUIA, TU00 B IEJISIX BOCCTAHOBIICHUS
WJIH 3aIUTHI CBOMX IPaB, CBOOOJ] M 3aKOHHBIX MHTEPECOB JINOO TpaB, CBOOO] 1 MHTEPECOB
JIPYTUX JIUII.

5.2. Tlpu paccMmoTpeHum oOpalleHus He JONMYCKAaeTCsl pasrjalleHue CBEICHUMH,
cCoJiepKaluXCcsi B OOpallleHWHd, a TaKXKe CBEJCHUH, KacalolUXCs YaCTHOW IKHU3HU
rpaxaHnHa, 0e3 ero cornacus. He sBisieTcs pasriaiieHueM CBEISHUM COAEPIKAIINXCS B
oOpallleHuH, HampaBJICHUE MUCBMEHHOTO OOpallleHHusl B TOCYAapCTBEHHBIH OpraH, OpraH
MECTHOI'O CaMOYIPABJICHUS WJIA JIOJDKHOCTHOMY JIUIY, B KOMIIETEHIIMIO KOTOPBIX BXOIUT
pelieHre MoCTaBICHHBIX B 00pAIlIeHUH BOIIPOCOB.

VI. HANPABJIEHUE, IPUEM U PETUCTPAIIUA MIMCbMEHHOI'O
OBPAILIEHUSA I'PAKIAH

6.1. Bce mnocrymaromme B JOVY oOpamieHusi TpaKJaH TMPUHUMAIOTCS U
opopMIstOTCA B J€Hb MX TMOCTYIUIGHHS JCIONPOU3BOJUTEIEM 00pa30BaTEIbHOTO
YUPEXKICHUS] B COOTBETCTBUHU C TOJDKHOCTHBIMH OOS3aHHOCTSIMH.

6.2. Tloctymaromue oOpaieHuss C KOMUSMH JOKYMEHTOB (HampuMmep, KOIUH
JTUTUIOMOB, TPYJOBBIX KHIDKEK U JIP.) MPUKPEIUIAIOTCS K TeKCTy oOpamienus. [lomyueHnHbie
MOJTMHHUKY TOKYMEHTOB, IIEHHBIE OyMard BO3BpaIIalOTCs TPaKJaHaM IO aKTy.

6.3. OOpamieHus rpakiaH, KOMUA OTBETOB HA HUX U JOKYMEHTHI, CBA3aHHBIE C UX
paspernieHneM, GOpMHUPYIOTCS B Jiejia B COOTBETCTBHH C YTBEPIKICHHON HOMEHKIATYPOM.

6.4. IlocTynuBime TNHUCHMEHHBIE OOpamieHus  TOMJEKAT  O0S3aTEIBHOU
peructpaiuu aenonpousBoautenem 1OV B xypnane yueta (ITpunoxenne Nel).

6.4.1. PeructpanmoHHBIA (BXOASIINI) HOMEpP MHChbMa COCTOUT W3 TOPSIKOBOTO
HOMEpA TOCTYNUBIIETO OOpaImieHnus B Mpejesiax KaJleHIapHOTO roja W WHIAEKCa Jela o
HOMEHKJIaType.

6.4.2. Ecnu 3asBUTENb MpUCTAT HECKOJIBKO IMHCEM, HO IO Pa3HBIM BOIPOCAM, TO Ha
KaXKI0€ MUCHEMO MPOCTABIISCTCS CBOM PETUCTPAITMOHHBIN HOMED.



6.4.3. Ecnu nuceMo nepeciaHo, TO B )KypHaje (B rpade «IpuMedaHue)) yKa3blBaeT,
OTKYJla OHO MOCTYNUJIO (HampuMep, OT aAIMUHUCTPALIUH, pallOHHOM IPOKYpaTyphl, OTaeNa
o0pa3oBaHus U T.1.).

6.4.4. IloBropHble mHCbMa CTaBITCS Ha KOHTposub. Ilpm paGore ¢ HUMH
noA0MPAIOTCs UMEIOIIUECS TOKYMEHTHI 110 OOpallleHUsIM JTaHHOTO 3asiBUTeNs. B sxypHane
yuyeTa U  PErUCTPALMOHHO-KOHTPOJBHBIX KapTOYKax MPUCBAUBAETCS OYEpPEAHOU
pPEruCTpaliMOHHBIA HOMED.

6.5. [locne peructpanuu, oOpaiieHus HampapistoTcs 3aBenyomemy JOVY s
o opMIIEHUS PE3O0JIOLMH C YKA3aHUEM HCIIOJTHUTEIS, MOPSAKA U CPOKOB UCTIOJTHEHUS.

6.6. IluceMeHHoe oOpalieHue, coAepKallee BOIMPOCHI, PELIEHUE KOTOPbIX He
BX0UT B KoMriereHuuto JIOY, HanpapisieTcs B TeUEHUE CEMU JHEH CO JTHS PErucTpanuu B
COOTBETCTBYIOIIMA OpraH WM COOTBETCTBYIOIIEMY JODKHOCTHOMY — JIMILY, B
KOMIIETEHI[MIO KOTOPBIX BXOJMUT PEIICHHWE IOCTABICHHBIX B OOpaIleHUH BOIPOCOB, C
yBEJAOMJIEHUEM T'paKJaHWHA, HAPAaBUBIIET0 oOpalleHue, 0 nepeagpecann 00paleHus.

6.7. B ciiydyae ecnu penieHue MOCTAaBIECHHBIX B MMCBbMEHHOM OOpaIlleHUH BOIPOCOB
OTHOCHUTCSl K KOMIIETEHIIUH HECKOJBKHX TOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
caMOYIIpaBJeHUs] WKW JAOKHOCTHBIX JIMI], KOMHs OOpalieHusi B TEYEHUE CEeMH JHEH co
JTHSI pETUCTPALIMK HAIPABJISETCS B COOTBETCTBYIOIIUE TOCYIaPCTBEHHBIE OPTraHbl, OPTraHbl
MECTHOT'O CaMOYIIPABJICHHS WM COOTBETCTBYIOIIUM JOJKHOCTHBIM JIMIIAM.

6.8. IOY npu HampaBiieHUH TUCHMEHHOTO OOpallleHHs] Ha pACCMOTPEHHE B IPYTOil
rOCYy/IapCTBEHHBIH OpPraH, OpraH MECTHOTO CaMOYINPABICHUS WIM UHOMY JIOJKHOCTHOMY
JUIy MOXET B Cllydae HEOOXOAMMOCTH 3alpalliuBaTh B YKa3aHHBIX OpraHax WU Yy
JIOJKHOCTHOTO JIMIIAa JOKYMEHTBl M MaTepualibl O pe3yjbTaTaX pacCMOTPEHUs
MUCBMEHHOTO OOpalleHHS.

6.9. 3ampemiaercss HampaBiATh *Kano0y Ha pPACCMOTPEHUE B OpPraH MECTHOTO
cCaMOYITIpaBJIeHUs] WU JOJKHOCTHOMY JHIy, pelleHue Wiu aAeiicTBue (Oe3neiicTBue)
KOTOPBIX 00XKaIyeTcs.

6.10. B ciydae, ecii B COOTBETCTBHH C 3alPETOM, MPETyCMOTPEHHBIM ITYHKTOM 6.9.
HACTOSIIET0 pa3zesia, HEBO3MOXKHO HalpaBlieHHWE >KajoObl HA PACCMOTPEHHE B OpraH
MECTHOTO CAMOYIPABJICHHS WU JOHKHOCTHOMY JIMITY, B KOMIIETEHIIUIO KOTOPBIX BXOJIUT
pellieHne MOCTaBJICHHBIX B OOpallleHnH BOIMPOCOB, jkajgo0a BO3BpAIlaeTCsl MPaXAAHUHY C
pa3bsCHEHHEM €ro IpaBa 00’KajioBaTh COOTBETCTBYIOIIME pELIEHHE WIH JAeicTBUE
(Oe3meiicTBUE) B yCTAHOBICHHOM TIOPSJIKE B CY/I.

6.11. O6pamenue, nocrynusmee B JIOY B COOTBETCTBHHM C €€ KOMIICTCHIIUCH,
MOJIJIEKUT 0053aTE€IbHOMY PACCMOTPEHHUIO.

VIl. TPEBOBAHUSA K INCbMEHHOMY OBPAIIEHUIO I'PAXKJIAH

7.1. TlucemenHoe oOpaleHue TpaKAaHWHA JOJKHO COJEP’KaTh HAaNMEHOBAHHE
JIETCKOTO caja, (aMWINi0, WM, OTYECTBO JIOJDKHOCTHOTO JIMIA, €T0 JIOJDKHOCTD,
(dbaMuIIIo, UM, OTYECTBO 3asBUTENS, TOUYTOBBIN aapec, M0 KOTOPOMY HYXKHO HAIPABHUTH
OTBET, YBEAOMJICHHE O TNepeajpecanuu OOpaIlCHUS, H3JIOKEHUE CYTHU MPEeJI0KEeHUS,
3asIBJICHUS WJIH Kall00bl, 1aTy U JIUYHYIO MOAMUCH.

B ciyuyae HeoO6xoauMocTu (4TOOBI MOATBEPAUTH CBOM JOBOJIbI) TPAXKJAHUH MOKET
MPUIOKUTh K MHUCBMEHHOMY OOpAllleHUI0 JOKYMEHThl M MaTepuajbl JIMOO HUX KOIUHU.



7.2. B o0pailieHuH, COCTaBIEHHOM B (pOpPME AIIEKTPOHHOIO TOKYMEHTA, TpaXKIaHUH
JOJDKEH yKa3aThb: CBOIO (DaMUIIUIO, UMsI, OTYECTBO, aIpEC IIEKTPOHHOM IOYTHI, €CJIU OTBET
JOJDKEH OBbITh HampaBieH B mUCbMeHHON Qopme. K oOpaiieHnio rpaxxaaHuH BIIpaBe
MPWIOKUTh HEOOXOAMMBIE JOKYMEHTBHl M MaTepuaibl B 3JEKTPOHHOU (popme. Takxke OH
MO>KET HalpaBUTh 3TU JOKYMEHTHI WJIM UX KOITUU B TUCbMEHHOM (hopMe MO MmouTe.

7.3. B KOJIIEKTUBHOM OOpAaIllEeHUU YKa3bIBAIOTCS: (paMUIIMS, UMsI, OTYECTBO OJHOTO
rpakJjaHuHa, OOpaTUBIIETOCs OT JIMLA KOJUIEKTUBA M (paMUINH, UHULIMAJIBI U TOJNUCU
JIpYrMX 4YIEHOB KOJUIEKTMBA, C YKa3aHUEM KOHKPETHOro ajpeca (IOYTOBOTO WIIHU
JIEKTPOHHOTI'0) 110 KOTOPOMY CIIEAYET HAIIPABUTh OTBET.

VIIl. PACCMOTPEHHME OBPAIIIEHUM I'PAKIAH

8.1. AOV:
1) obecrneunBaeT OOBEKTHBHOE, BCECTOPOHHEE M CBOECBPEMEHHOE PacCMOTPEHHE
oOpalieHusi TpaxJaH, B CiIy4yae HEOOXOJMMOCTH — C Yy4YacTHUEeM TpaKJIaHUHA,

HaIpaBUBLIEr0 0OpalIeHuE;

2) 3ampamuBaeT HEOOXOJMMBIC JJIi PACCMOTPEHUs OOpallleHUs JIOKYMCHTHI U
MaTepHabl B IPYTUX TOCYAaPCTBEHHBIX OPTaHax, OpraHaXx MECTHOT'O CaMOYIIPABIICHUS U Y
MHBIX JOJDKHOCTHBIX JIUI], 32 HCKIIOYCHHEM CYyJ0B, OpraHOB JO3HAHWUS W OPraHoOB
NPEBAPUTEIHHOTO CIEICTBUS;

3) npuHUMAaET MepbI, HAMIPABJICHHBIC HA BOCCTAHOBJICHHUE WM 3alUTY HAPYIICHHBIX
npaB, CBOOOJ] U 3aKOHHBIX HHTEPECOB IPakIaHUHA,

4) naet MMCbMEHHBIN OTBET IO CYIIECTBY IMOCTABICHHBIX B 00OpaIlleHUH BOIIPOCOB;

5) yBeaomIsieT TpaKIaHWHA O HAINPABICHHM €ro OOpallleHUs Ha PACCMOTPEHHUE B
IpYyro TOCYAAapCTBEHHBIM OpraH, OpraH MECTHOTO CAaMOYIPABICHUS WU HHOMY
JOJIKHOCTHOMY JIUIlY B COOTBETCTBUH C MX KOMIIETEHIIHEH.

8.2. Ecnmm nns paccMoTpeHHs oOpallieHus TpakJIaHWHA TpeOyeTcs TMOoJIydeHue
JIOTIOJTHUTENIBHBIX MaTEpPHaJIOB, HCIOJHUTENb TOTOBUT U HAMpaBiseT HEOOXOIUMBbIE
MUChMa-3anpochkl. [ OCynapcTBeHHBIM OpraH, OpraH MECTHOTO CaMOYMPABICHUS WIH
JOJKHOCTHOE JIUII0 TI0 HANpPaBJICHHOMY B YCTaHOBIEHHOM rmopsiake 3ampocy OV,
o0s3aHBl B TeueHUE 15 KaJleHIapHBIX THEW MPEeNOCTaBISITh JOKYMEHThl M MaTepHabl,
HEOOXOUMBIE JUISI PAacCMOTPEHHs OOpaleHus, 3a MCKIIOYECHUEM JOKYMEHTOB U
MaTepHalioB, B KOTOPBIX COJIEPKATCS CBENICHUS, COCTABJISIONINE TOCYAAPCTBEHHYIO WU
UHYIO OXpaHseMylo (eepallbHbIM 3aKOHOM TailHy, W I KOTOPBIX YCTAaHOBIICH OCOOBINA
MOPSAZIOK MPEAOCTABICHHUS.

8.3. 3ampoc cocraBusieTcss B TpeX OK3EMIUIApax: OJIMH HAaMpaBiseTCA IO
HA3HAYCHUIO, IPYTOl — 3asIBUTEIIO 00OpaIleHHs], TPETUH OCTAeTCs B AETCKOM Cafy.

8.4. UcnomHWTenb, HAa3HAYCHHBIH PYKOBOJWTENEM, TOTOBUT IMPOEKT OTBETa Ha
oOparieHre ¥ TPEJCTaBIsSE€T €ro B YCTAHOBJICHHBIE CPOKM PYKOBOJIWUTETIO Ha
yYTBEpKIACHHE.

8.5. CoxepxaHue MpoOeKTa OTBETA HE JOJKHO MPOTHBOPEUYUTH 3aKOHOAATEIHCTBY
P® u npuHATHIM B OOIIECTBE ITHIECKUM HOPMAaM.

8.6. Ilpu moyueHun MpoeKTa OTBETA HA OOpaIIeHNEe, PyKOBOIUTEIH MTPOBEPSET €TO
Ha MPEeAMET MPABUILHOCTH 0(POPMIICHUS, TOTHOTHI HH(OPMAITH, COOTBETCTBHUS BHIBOJIOB
JCHCTBYIOLIEMY 3aKOHO/IaTEIbCTBY.



[Ipu cornacuu ¢ mpencTaBIEHHBIM MPOEKTOM OTBETA, PYKOBOJIUTEbh MEPENAET €ro
JUIsl HampaBlieHus 3asBuTento. Ecaum He cornaceH, BO3BpalllaeT HCIOIHUTENIO Ha
I0pabOTKy € YKa3aHHEM CPOKOB YCTPAHEHHS! HEJOCTATKOB.

8.7. OtBer Ha oOpallleHHEe TOAMUCHIBAETCA PYKOBOJIUTEIEM WIH JIUIIOM,
3aMeIlaloIIUM B €r0 OTCYTCTBHE.

8.8. Ecnu oTBer mo cCyimecTtBy Kakux-TUOO MPUYMH JaTh HEb3s, TPaKIaHUHY,
HaIpaBUBILIEMY OOpalleHne, coO0IaeTCss 0 HEBO3MOXKHOCTH AaTh OTBET.

8.9. OOGparenue 10KHO OBITH PACCMOTPEHO C YYETOM BCEX HIOAHCOB, a (DAKThI U
JOBOJIbI, W3JIOKEHHbIE B HEM, JIOJDKHBI OBITh MPOBEPEHbI C TOYKH 3PEHUS TOJHOTHI,
JIOTUYHOCTH, 3aKOHHOCTH, 0OOCHOBAaHHOCTHU U JOCTOBEPHOCTH.

OtBeThl Ha oOOpamieHus TpakJaH JOJDKHbI OBITb apryMEHTHPOBaHbBI, C
pa3bsACHEHHEM BCEX 3aTPOHYTHIX B HEM BOIIPOCOB, a €CJIM B YAOBJIETBOPEHUU OOpaIieHus
3asIBUTENII0 OTKa3aHO — COJEpX aTh YETKOE pa3bsiCHEHHE TMOpsAKa O00XKaJloBaHUS
OPUHITOTO PELIECHUs C YKa3aHWEeM opraHa (JOJKHOCTHOIO JIMIA), K KOTOPOMY MOXKET
OBITH HaIpaBJIeHA Kaj00a.

8.10. Ilpu odopmieHun oTBeTa Ha OOpalleHHE HEOOXOAMMO PYKOBOJACTBOBATHCS
NpaBWJIaMH JICJIONPOU3BOJICTBA U OPOPMIICHUSI HUCXOASIINX JOKYMEHTOB. OTBET JTOJKEH
collepKaTh JlaTy, PEruCTPAllMOHHBIM HOMEp JOKYMEHTa, (aMUIIUI0, UM U OTYECTBO
3asiBUTENSl, €ro TIOYTOBBIM aJpec, TEKCT (OTBEThl Ha TMOCTABJICHHBIE BOIPOCHI),
HAaUMEHOBAHUE JIOJDKHOCTH JIMIA, TOJIMMCABIIETO JTOKYMEHT, €ro (aMuinio, uMi,
OTYECTBO M HOMEp TesieOHA UCTIOTHUTEIS.

8.11. OtBet Ha obpamenue, nocrynusiiee B JJOY 1mo nuHpopMaIimoHHBIM CHCTEMaM
001I1ero MoJIb30BaHMs, HAIIPABIIIETCS 0 TOYTOBOMY aJpecy, YKa3aHHOMY B OOpaIlleHUH.

8.12. TlucpbmeHHBIE OOpallleHUs] TPAKIAH U MaTepuaibl K HUM, KOMHH OTBETOB,
JOKYMEHTBI 0 JUYHOMY IpUEMY TpaxiaaH (OpMUPYIOTCS B Jiefla B COOTBETCTBUH C
HOMEHKJIATYpPOH JIEII.

IX.  CPOKH PACCMOTPEHMSI IMCBbMEHHBIX (3JIEKTPOHHBIX)
OBPAIIEHUMU I'PAKITAH

9.1. [Mucemennoe obpamenue, nocrynusiiee B JJOY, paccMatpuBaeTcsi B TeUeHUE
30 KaJIeHIapHBIX THEHW CO JHS PErUCTPAIIMU MTUCHbMEHHOTO (3JIEKTPOHHOT0) O0OpaIeHHS.

9.2. B HWCKIIOYUTENBHBIX CIydasX, a TakKe B CIydyae HalpaBlICHUS 3ampoca
MpeAyCMOTPEHHOr0 MyHKTOM 8.2. pa3nena 8, pykopoaurens JIOY BrnpaBe npoIauTh CPoK
paccMoTpeHuss oOpareHus He Oosee yeM Ha 30 KaJCHIApHBIX JHEH, yBEIOMUB
opuIMANTbHO B TPOMJICHUH CpPOKAa €ro pacCMOTPEHHUs TpaxKAaHWHA, HAIMPaBUBIIETO
oOpaiieHue.

9.3. OOpamenuss aemyTaToB, TMPEACTABUTEIBHBIX OPraHOB, CBS3aHHBIE C
oOpamieHus MU TpaXJAaH W HE TpeOyloliue JOMOJHUTEILHOTO HM3YYCHHUS W TIPOBEPKH,
paccMaTpHUBAIOTCA TOCYJAPCTBEHHBIMH OpPTaHAMH, OPTaHAMH MECTHOTO CaMOYIPaBICHUS,
TOCY/IapCTBEHHBIMA W MYHHUIIUTIATBHBIMU YUPEXKACHUSIMHU, WHBIMH OpraHU3alHUsIMH, Ha
KOTOpBIE BO3JI0KEHO OCYIICCTBICHHE ITYOJIMYHO 3HAYUMBIX (YHKIHHA, TODKHOCTHBIMH
JAIaMu 0e30TIaraTejIbHo, HO He mo3aHee 15 mHen.

9.4. B ciyyae, ecnmi OKOHUaHHE CPOKa PACCMOTPEHHS OOpaIeHus] MPUXOIUTCS Ha
Hepabouuil JIeHb, JTHEM OKOHYAHUS CpPOKa CUUTAETCS MPEAUIECTBYIOIIUNA eMy pabouuit
JICHb.



9.5. Paccmorpenue oOpaunieHuil IpakaaH, COAEpKAIIMX BOIPOCH 3alllUTHI MpaB
peOeHKa, TPEeMIOKEHUs 1O MPEIOTBPAIICHUIO BO3MOXHBIX aBapuidi M HMHBIX
Ype3BbIUAMHBIX CUTYyallul, IPOU3BOAUTCS O0€30TIaraTesbHo.

X. HNOPAJOK PACCMOTPEHUS OTAEJBbHBIX OBPAIIEHUU I'PAYXKIAH

10.1. OtBeT Ha oOpalieHue rpaxk1aH He JaeTcsl CAEAYIOINX CUTYalusX:

- ecnm B oOpamieHMM HeE YyKa3zaHa QamMWiIds TpaXJaHWHA, HAMpPaBUBIIETO
oOpariieHue, Wi TOYTOBBIH aJpec, Mo KOTOPOMY JODKEH OBITh HAMpaBleH OTBET;

- eClIM TEeKCT OoOpamlieHus MpoYecTb HE BO3MOXKHO H3-3a €ro (hU3MUecKoro
COCTOSIHHSI, 00 3TOM Tpa)XTaHWHY COOOINaeTcss B TEYCHHE CEMH JHEH OT MOMEHTa
peTuCTpaluu;

- ecnmd B OOpalieHWd COJAepKaTcsS HEIEeH3ypHble JHO0 OCKOpOHWTEIhHBIC
BBIPQKCHUS, YTPO3bI KU3HH, 3J0POBBI0 M HMYIIECTBY TOJKHOCTHOTO JIMIA, a TaKXKe
YjieHaM ero CceMbd, 00 OSTOM TpaXTaHUHY COOOIIaeTCs O HEJOIMyCTUMOCTH
37I0yNOTPeOICHUS PABOM;

- eclu B OOpallleHUH COJIEPIKATCsl CBEICHHUS O TOJTrOTaBIMBAEMOM, COBEPIIAEMOM
WIA COBEPIICHHOM MPOTHUBOMPABHOM JICSTHUH, a TaK)Ke O JIUIE, €r0 IMOATOTABIMBAIOIIEM,
COBEpIIAMOIIEM WM COBEPIIMBIIEM, OOpamieHHe TOUICKUT HAMpPaBICHUIO B
rOCYJIapCTBEHHBII OpTraH B COOTBETCTBUU C €r0 KOMIICTCHIINEH;

- €CITi B NMHCHMEHHOM OOpAaIEHUH TPpakJaHWHA COJEPIKUTCS BOMPOC, HA KOTOPHIH
eMy paHee ObLI JaH OTBET 10 CYIIECTBY U MPHU STOM B OOpaIICHUH HE IPUBOISTCS HOBBIC
JOBOJBI UM 0053aTENbCTBA, IPAXAAHUHY COOOIaeTCs peuieHre 0 0€30CHOBATEIbHOCTH
OUYEPETHOTO OOpaIeHMsI U MTPEKPALLEHUS IEPENUCKU IO TaHHOMY BOIIPOCY.

10.2. Obpamienus rpaxkJiaH, He coepiKalllie JaHHbIX, YKa3aHHBIX B MyHKTax /.1.-
7.3. HaCTOAIIETO MOJOXKEHUs, TPU3HAIOTCS aHOHUMHBIMU U PACCMOTPEHUIO HE TIOJJIEkKAT.

X1, OPTAHM3ALYA TUYHOI'O TIPUEMA I'PAK/IAH.
HOPAAOK PACCMOTPEHUA YCTHBIX OBPAIIIEHUH I'PAYK/IAH.

11.1. JIuuHbIi TIpUE€M TpaxKJaH OCYILIECTBISAETCS B ILENAX OIEPATUBHOTO
pPacCMOTpEHHUsI YCTHBIX OOpallleHWi TpakJaH W IOPUAMYECKHX JUIl, OTHOCSIIUXCA K
koMmriereHIuu JIOY, cokpalleHuss KOJW4YeCcTBa MUCHbMEHHBIX OOpaIleHui, OpraHu3aIliu
NpenynpeIuTeIbHON pabOThl, YCTAHOBICHHS W YCTPAHEHUS TPUYUH HEBBITIOJHECHUS
JOJKHOCTHBIMU JIMIIAMU BO3JI0’KEHHBIX Ha HUX 00s3aHHOCTEH.

11.2. JIuunsnii npuem rpaxaan B JJOY ocymiecTBiasieTcss pyKOBOAUTEIEM WM €ro
3amectuteneM. [lpu HEOOXOAMMOCTH PYKOBOJIWUTETh MOKET IS PEIIeHUs BOIpOca
MPUTIACUTH TIEJAroroB WK APYTuX pabOTHUKOB JIETCKOTO Caja.

11.3. Madopmanust 0 MecTe mpuema, a Takke 00 YCTAHOBIICHHBIX JIJISl IPUEMa JTHAX
M dYacax JOBOAUTCS JO CBeIeHUs TpaxknaaH uepe3 wuHpopmanumonHsii crenn OV,
opHUIIHATIEHBIA CAUT U HHBIMH CITOCOOaMMU.

11.4. Tlpu 7nUYHOM TMpUEME TPAXKIAHWUH JOJDKEH NPEAbSIBUTH JOKYMEHT,
YIAOCTOBEPAIONINN €T0 JIMYHOCT.

11.5. VcTHble OOpamieHuss MOTYT MOCTYNAaTh MPU MPOBEICHUM MpUEMa, BO BpeMs
TeIe(OHHBIX TEPETOBOPOB M PACCMATPUBAIOTCS B CIIy4asx, KOT/Ia W3JIO)KCHHBIE B HHUX
(dakThl U OOCTOATENbCTBA SIBIAIOTCA OYEBUJHBIMU W HE TPEeOYIOT JTOMOJIHUTEIbHON
npoBepku. OTBET Ha Takoe OOpallleHUe C COTJIacHs TPa)KJaHWHA MOXKET OBbITh JaH YCTHO B
X0/JI¢ INYHOTO MpUeMa, 0 YEM JIeJIAeTCs 3allCh B KAPTOUYKE JIMYHOTO IIPUEMa rpaxaaHuHa.



B ocTanpHbIX chydasx [daeTcsd MUCbMEHHBIA OTBET IO CYHIECTBY IIOCTaBJIEHHBIX B
oOpalieHH BOIPOCOB.

11.6. IlucemenHoe oOpallleHHE, MPUHATOE B XOJ€ JUYHOIO MpPUEMA, MOIJICKUT
pEerucTpanuu U paCCMOTPEHUIO B MOPSAIKE, YCTAHOBIEHHBIM HacToAmuM [lonoxxenueM.

11.7. B cnyvae, ecinu B oOpallleHHH COAEPMATCS BOMPOCHI, PEIIEHUE KOTOPBIX HE
BxoauT B kommneteHiuio J(OY, rpaxaaHuHy AaeTcsi pa3bsiCHEHHE, KyJAa U B KaKOM
HOpSAKE EMY CIIEyeT OOpaTUThCA.

11.8. B xone nu4HOrO npuemMa rpaxxJaaHuHy MOXKET ObIThb OTKa3aHO B JajbHEHIIeM
paccMOTPEHUN OOpALLEHUs], €CIIM EMY paHee ObLI JaH OTBET IO CYLIECTBY MOCTABIEHHBIX
B 00palieHuu BOMPOCOB.

X1l.  OBOBIIEHUE N AHAJIN3 INCBbMEHHBIX, YCTHBIX
OBPAIIEHUU I'PAXKIAH

12.1. 3aBemayromnuii 00pa30BaTEILHOTO YUPEHKACHHUS UM TI0 €T0 IOPYUCHUIO IPYTHE
JOJDKHOCTHBIE — JIMIIA  JIOJDKHBI ~ CUCTEMATHYECKHM  aHAJIM3UPOBaTh W 0000maTh
NPEIJIOKCHUS, 3asBICHHS, JXKajdoObl TPaXJaH W COJACPXKAIIUECS B HUX IMPAKTUUYECKHEC
3amedanus. Lleab: CBOEBpEMEHHOE BBISBIICHHEC M YCTPAHECHHWE MPHYHMHBI, MOPOXKIAIOIICH
HapyIICHUE TpaB 3asABUTEIICH, 3alllUTa HWHTEPECOB TpPaXKIaH B COOTBETCTBUU C
3aKOHOJIATEIIBCTBOM, a TAaK)KE COBEPIICHCTBOBAHHWE OPTraHU3AIIMOHHON M yIPaBJICHUYECKOU
JESATEIBHOCTH B CHCTEME 00pa30BaHus JaHHON TEPPUTOPHUH.

12.2. O600m1eHne 00paIIeHNi MOYKHO OCYIIECTBIISATH MO CIAEAYIOIICH MpUMEPHOM
KJIaccH(UKAIMK: 110 aJpecy oOpaiieHuil (B TOM YHUCIie, TIOCTYMANMUX U3 BBIIIECTOSIIINX
OpraHM3alMii W Jp.): 1O TUIAM W BHIAM 00pa30BaTENbHBIX YYPEKICHUH; CKOJIBKO
TIOJTy4eHO U PAaCCMOTPEHO KOJUICKTUBHBIX, WHAWBHUIYAJIbHBIX, AHOHUMHBIX OOpaIlCHHUIA;
10 HampasJeHUSAM padoThl (1Mo knaccudukaTopy Tem). [IpoBOAUTCS KOTUYECTBEHHBIN U
Ka4eCTBEHHBIN aHallM3 BCEX IOCTYMHBIIUX OOpAIIEHUH C XapaKTepUCTUKON (HaKTOB,
M3JI0KCHHBIX 3asABUTEISIMH M YKa3aHHEM pE3yJIbTaTOB: B YAaCTHOCTH Kakue (HaKThI
TOJTBEPIMIIMCH MOJIHOCTHIO WJIM YacTUYHO. [0 pe3ysibpTaTaMm aHaim3a MpeaoCTaBISICTCS
UHPOpMAIMS C KOHKPETHBIMH PEKOMEHJAIMSMHU [0 COBEPIICHCTBOBAHUIO pabOTHI B
JTaHHOM Bompoce. Matepuanbl opopMIISIOTCS B BHAE 00OOIIEHHBIX CBEJACHUH, TaOIUIl U
aHATMTUYIECKUX CIPABOK.

12.3. AranmTtudeckas uHGOpMAIMs 0 UTOraM padoThl C OOpaIleHUSIMH TPaKJIaH

MOATOTaBIUBAETCSA 3a KAJICHAAPHBINA o (M0 KBapTaiam).
XIll. ®OPMUPOBAHUE U XPAHEHHUE JEJI 1O IIMCBMAM U YCTHBIM
OBPALLIEHUSIM I'PAXKIAH

13.1. Bce mnocrynuBmIME THChbMAa W YCTHBIE OOpalleHHs] TPakAaH TIOCIe HX
pa3perieHus T0JKHBI ObITh BO3BPAIICHBI IETOMPOU3BOIUTENI0 CO BCEMHU OTHOCSIIMMUCS
K HUM MaTephalaMd Uil [EHTPAIM30BAaHHOTO Yy4yeTta ©  (HOpPMHUPOBAHHS eIl
dopMupoBaHHUE U XPAHECHHE JIEJ 0 OOPAIICHHSIM TPAXKIaH Y UCTIOTHUTEIS 3apeniaeTcs.

13.2. TlucemeHHbIe OOpalieHus] Tpa)kaaH, KOMUU OTBETOB HAa HUX M JOKYMEHTHI,
CBS3aHHBIC C WX pa3pelIeHHEeM, a TaKKe JOKYMEHTHI M0 JUYHOMY TMPUEMY TpaK/IaH
bopMHUPYIOTCS B Jie7a B COOTBETCTBUHU C YTBEPIKICHHON HOMEHKIATYPOU JIeTl.

13.3. B mpomecce ¢dopMupoBaHUS AT TPOBEPSCTCS TaKXKE MPABHIBHOCTH
opopmiieHUsT TOKYMEHTOB (MOAMHUCH, AAaThl, UHIEKCHI, ajapecatbl). HemoodopmieHHbie
WM HEMPaBWIBHO O(OpPMIICHHBIC JOKYMEHTHI BO3BPAIAIOTCS HCIIOJHUTEISIM — Ha
T0paboTKYy.



13.4. Iluckma U MaTepuanbl MO YCTHOMY PAacCMOTPEHHIO OOpalleHWil TpakaaH
XPaHATCS O JIET, 10CJIE YEr0 YHUYTOXKAIOTCSL.

13.,5. Ilo wucTeyeHMHM YCTAHOBJIEHHOIO CpOKa XpaHEHUs JIOKYMEHTOB IIO
MPEIOKEHHSIM, 3adBICHUSIM U )KaJl00aM TpakIaH COCTaBISAETCS aKT 00 UX YHUUTOKEHHUH,
KOTOPBIN MOANUCHIBAECTCS WIEHAMH SKCIIEPTHON KOMUCCHUU M YTBEPKIAETCS 3aBEIYIOLIUM
MBJIOY Ne3.

XIV. OTBETCTBEHHOCTH 3A HAPYIIEHUE 3AKOHOJATEJILCTBA OF OBPAILIEHUU
TPAKIAH

14.1. OTBeTCTBEHHOCTh 3a OpraHU3AIMI0 PACCMOTPEHHUS OOpalleHUuN TpakIaH
BO3saraercda Ha 3aBenyromiero JJOVY.

14.2. TlepconanbHasi OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE U KayeCTBEHHOE
paccMOTpeHue oOpalleHud TpakaaH, MOATOTOBKY OTBETa B YCTAHOBJICHHBIM CPOK U
JIOCTOBEPHOCTh ~ W3JIOKEHHBIX B HEM JaHHBIX, BO3JaraeTcsi HEMOCPEICTBEHHOTO
ucroHuTeNsl.  OTCYyTCTBHE HEMOCPEACTBEHHOIO HCHOJHHUTENS (00JE€3Hb, OTITYCK,
KOMAaH/IMPOBKA U T.II.) HE CHUMAET C PYKOBOJUTENSI OTBETCTBEHHOCTH 32 CBOCBPEMEHHOE
MKA4YECTBEHHOE PACCMOTPEHUE 0OpAIICHUI TPaK]IaH.

14.3. HenpaBomepHBI OTKa3 B MpUEME UM PACCMOTPECHHH OOpAIleHUN Tpa)iaH;
HapyIIEHHEe CPOKOB WJIM TOPSIIKA UX PACCMOTPEHUS; 3aTATMBAaHUE CPOKOB PACCMOTPEHUS
oOpalleHuit; UX  HEOOBEKTHMBHOE  pPa3OUpPATENbCTBO; NPUHATHE  3aBEJOMO
HEOOOCHOBAaHHOTO, HE3aKOHHOTO pEeIIeHMs; TpecieoBaHuEe TpPaXKIaH 3a KPUTHKY;
IpeloCTaBIeHHe HEJOCTOBEpHON MH(pOpManuu 1ubo pasriaiieHue CBEJACHHN 0 4acTHOM
KU3HU TpakaaHuHa (0e3 ero coryacus), a TaKkxke ApYrue HapylleHus 3aKOHOAATENbCTBA
00 oOpaleHusax TpaXKJaH BIEKYT 3a COOOH OTBETCTBEHHOCTh IOJDKHOCTHBIX JIUI[ B

COOTBETCTBUHM C 3aKOHOAATEILCTBOM Poccurickon denepanuu.
XV. OPI'AHU3BAIINS KOHTPOJISA 3A PICHO.JI!—IEHHEM MNOPAAKA PACCMOTPEHUA
OBPAIIIEHUU T'PAKIAH

15.1. KoHTpoJib 32 HCTIOJIHEHHEM OOpalieHui rpaXk1aH BKIIOYACT:

- IOCTAHOBKY MOPYYEHUH 10 UCTIOJTHEHUIO 0OPAIICHUI Ha KOHTPOJIb;

- cOop u 06paboTKy HHPOPMAIIMH O X0JI€ PACCMOTPEHUSI OOpaICHUI;

- TIOJITOTOBKY OIEPATUBHBIX 3allPOCOB HCIOJHUTEISIM O XOJ€ M COCTOSHUU
UCIIOJIHEHUS MMOPYUYEHUH IO 00paIICHUSM;

- TIOATOTOBKY U 0000IIeHHWE MJaHHBIX O COJEPKAHHUM W CPOKaX WCIOJHEHUS
MOPYYCHHH 110 0OpaIIeHUSIM TPaKIaH;

- CHATHE OOpaIeHU C KOHTPOJIA.

15.2. JlaToi CHATHS C KOHTPOJISI SIBJISIETCS JaTa OTIPABICHUS OKOHYATEILHOTO OTBETA
3asBUTENI0O M B KOHTpoympylomuii opran. OOpaiieHus, Ha KOTOpble JalOTCs
MIPOMEKYTOUYHBIE OTBETHI, C KOHTPOJISI HE CHUMAIOTCA.

15.3. OcHoBaHmeM IS TIPOBEICHHUS BHYTPCHHEH TIPOBEpKH  (CIayKeOHOTO
paccienoBaHus) 1Mo Bompocam paboThl ¢ 0OpaIIEHUSIMU TPAKIAH SBIISIOTCS:

- ICTEUEHHE CPOKA UCTIOJHEHUS OOpaleHus;

- TMIOCTYIUICHWE B 00pa30BaTeIbHOE YUPEKICHUE OOpAIICHUN W 3asBICHUIA TPAXKIaH,
IOpUJIMYECKUX JIMI, WHAUBUIYAIbHBIX MpeANpHUHUMATENEH, HHPOpMAIMU OT OpPraHoOB
rOCYJapCTBEHHOW BJIACTH, OPraHOB MECTHOTO CaMOYMPABJICHUS, U3 CPEACTB MaCcCOBOMU
MH(pOpMALIK O HAPYIIEHUHU 3aKOHOIATEIBCTBA O PACCMOTPEHUH OOpAIEHUN TPaXK/IaH.

15.4. V3menenusi B Hacrosilee [lonoxkenre MoryT ObITh BHECEHBI NMPU U3MEHEHUU
3aKOHOJIaTEJIbCTBA B obnactu paccMOTpeHUs oOpareHui rpaXkJaH.



[Tpunoxenue Nel

K [Tonoxenuto o «Ilopsike paccMOTpeHus
oOpatenus rpaxaad POy

ot 19.04.2022r.
dopmMma KypHaaa yuéra odpameHuii
Ne n/mt Hara ®.1.0. Bup oOpamenus Kanan obpamienns (1o Kpatkoe JlomxHOCTB Nudopmanus
(peructpa TIOCTYIUICHHSI rpakJIaHrHa, (Bompoc, xxamo0a, TeneOHy, FIMEKTPOHHON COJIEpIKAHU ®.N.0. 00
IIUOHHBINNR) |  oOpareHus ponuTens 3asiBJICHHE, 10YTe, TIOCPEICTBOM € WCTIOIHUTEIISI WCTIOJTHEHUN
(3aKOHHOTO IPETIOKEHUE) JIEKTPOHHON (HOPMBI obOparteHus (npuHsATOE
IIPEACTABH 00paTHOM cBsA3U Ha caiite peleHue)
TEJsT) OV, nmucemMenHoe
3asiBIICHHE,
yCTHOE
oOparienme)
1 2 3 4 5 6 7 8




[Tpunoxxenne No2

K [Tonoxenuto o «Ilopsike paccMOTpeHus
oOpaienus rpaxaad POy

ot 19.04.2022r.

KAPTOUYKA JIMYHOT'O MPUEMA TPAXIAH
3agenyromumM MBOY Nel8

Jlata mpuema

®.1.0. rpakJaHuHA
Mecto paboThl
Jlomaiauy agpec
Tenedon
CopnepxaHue yCTHOTO 00palieHus

Pesynbrar paccmoTpeHus yCTHOro oOpaleHus rpaxjaHuHa
1. KoMy otnipaBiieHO (Ppe30JIroLns)

1.JlaTa uciosiHEeHUA
2. J1onOTHUTENBHBINA KOHTPOIh
3. CHATO ¢ KOHTPOJIS
4. Pe3ynbrar

5. JlaTa, TOMKHOCTh UCTIOTHUTENS
6. Ot rpaxmaHuHa NPUHATO MUcbMeHHOE 3asBieHue ([Ipunaraercs)

Bx. Ne OT « » 20 1.







